To: 		[insert the name of the logistics company]
From:		[insert the exporters name]
Date:		[insert date]

Dear Sir / Madam,
Hereby I would like to ask you to provide us your quotation for the following services:

1. Product: [insert the name of the product]
2. Delivery to: [insert the name of country of destination]
3. Destination customs point: [insert the name of customs point of destination]
4. On the basis of: [insert one desired INCOTERMS such as DAP, CIP, etc.]
5. Pieces/places: [insert the number of pieces/places, such as boxes, palettes]
6. Dimension of each piece/place: [insert the cubic dimension of each piece/place]
7. Weight: [insert the weight of each piece/place]
8. Loading at the exporter’s warehouse [insert the address of location of warehouse]
9. Unloading at the port of destination
10. Insurance (this is optional)

I look forward to obtaining your quotation by [insert the deadline].

Thank you in advance and best regards,

Signature, name, position

